
Entering Your Tax-Exempt Certificate 

Step 1: On the checkout 
form, click on the small 
checkbox in the center 
of the page to the right 
of “Tax exempt?” 

Step 2: A white box will 
appear below “Tax 
Exempt?” Click the 
button that says “Add 
Certificate.” 

Step 3: Enter the 
information from your 
federal tax ID # (FEIN) 
and state sales-tax-
exempt certificate 
number, then click the 
purple “Add Certificate” 
button. You should now 
not be charged sales 
tax. 

 

For future orders, you 
would follow Step 1 and 
then select your 
previously entered 
certificate. 

NOTE: If you are having difficulty with this, please call us at (262) 358-6574 or choose the “Pay by Check” payment option and email us using 
the Contact Us form (or g.rawn@spiritandtruthpublishing.com) with your Tax ID (FEIN) and state tax-exempt number. 


